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Date ………………………………………………..

Dear Mr Kelly,                                 

ABSENCE REQUEST FORM

Name ……………………………………………………………………………   Class ………………………………………

Name ……………………………………………………………………………   Class ………………………………………

Name ……………………………………………………………………………   Class ………………………………………

I write to request permission for the above pupil/s to be absent from school due to 
…………………………………………………………………………………………………………………………………………………………..

From ………………………………………………………………..to…………………………………………………………………

Reason why this absence has been requested during term time:

________________________________________________________________________

________________________________________________________________________

Signed …………………………………………………………… Parent/guardian

…………………………………………………………………………………………………………………………………………………………………………………

Dear

Request for Absence During Term Time

Name ………………………………………………………………………………………………………  Class ………………………………………………

Having considered the reasons given for your proposed absence I am able to approve the dates  above  -                                                                 □

I am unable to authorise this absence * -              □                 
Mr J H Kelly
Headteacher

*  This is in line with policies in place within all schools in the North Downs Confederation.

Tadworth Primary School


Heathcote, Tadworth, Surrey KT20 5RR





Tel: 01737 354541 Fax: 01737 373820


e-mail: info@tadworthps.surrey.sch.uk





HEADTEACHER:  Mr J H Kelly 
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	‘ready, willing and able to meet the challenges of the future’
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